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1. Why This Guide Exists 
For the caregiver who is carrying too much in memory 

Caregiving can become overwhelming when every detail has to live in one person’s memory. 

What did the doctor say? What time is the appointment? Which food worked yesterday? Which drink caused coughing? What 
song calms him down? Which number do I call for the dietitian? Who is allowed to make medical decisions? Where is the current 
medication list? 

This guide was created to hold the details so the caregiver does not have to carry all of them alone. 

It is part handoff guide, part meal register, part memory keeper, and part caregiver relief tool. 

It is not here to make caregiving colder. It is here to make care easier to share. 

A good handoff does more than transfer instructions. It transfers tenderness. 

The final pages of this guide are the keystone: a simple checkbook-style running care ledger. Print those pages again and again as 
needed. Each entry can be practical, emotional, or both. 

One meal. One drink. One care moment. One note. One line at a time. 
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2. How to Use This Guide 
Fill out what helps. Leave blank what you do not know. 

This guide has three layers. 

The handoff layer gives helpers the essential information: contacts, appointments, care team numbers, medical notes, documents, 
and what to do next. 

The human layer preserves dignity: preferred name, favorite music, comfort items, conversation starters, stories, faith 
preferences, and the little details that remind everyone that care is being given to a person, not a task. 

The running ledger tracks meals, drinks, care moments, comfort, safety concerns, memories, and next steps in one continuous 
register. 

The rule of use 

Do not try to fill out the whole guide in one sitting. 

Start with the emergency contacts, preferred name, food instructions, and current concerns. 

Add details as you learn them. 

Print extra ledger pages and place them in a binder or folder. 

Review the ledger before doctor visits, hospice visits, family calls, or care handoffs. 

This guide should reduce the caregiver’s burden, not become another burden. 
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3. Important Safety, Privacy, and Legal Reminders 
Please read before using this guide 

This guide is for organization, family communication, and caregiver support. It is not medical advice, legal advice, financial advice, 
nutrition therapy, swallowing therapy, first aid training, or a replacement for a professional care plan. 

Always follow guidance from the person’s physician, nurse, speech-language pathologist, registered dietitian, pharmacist, hospice 
team, physical therapist, occupational therapist, social worker, attorney, financial advisor, or other qualified professional. 

Emergency reminder 

Call emergency services right away for emergencies such as severe trouble breathing, chest pain, loss of consciousness, severe 
bleeding, signs of stroke, serious injury, choking that does not resolve, or any situation where you believe immediate help is 
needed. 

Privacy reminder 

This guide may contain sensitive personal, medical, legal, and family information. Keep it in a safe place. Do not write full 
passwords, Social Security numbers, complete bank account numbers, or sensitive login information in this guide unless you have a 
secure plan for storing it. 

Recording reminder 

Before taking photos, videos, or voice recordings, ask permission whenever possible. If the person cannot consent, follow the 
wishes of the legal decision-maker and the policies of any facility, hospice agency, home health agency, or family agreement. Do 
not post recordings publicly without clear permission. 

Food and swallowing reminder 

If there are swallowing problems, coughing during meals, choking risk, aspiration risk, weight loss, dehydration, or a prescribed 
texture-modified diet, follow the care team’s instructions. Do not change food texture, liquid thickness, positioning, or feeding 
approach without professional guidance. 
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4. Quick Care Handoff Snapshot 
For the person stepping in today 

This page is the first place a helper should look. It gives the quick picture before care begins. 

Person receiving care ________________________________________________ 
Preferred name ________________________________________________ 
Primary caregiver today ________________________________________________ 
Best number to call ________________________________________________ 
Backup contact ________________________________________________ 
Current main concern ________________________________________________ 
Last meal or drink recorded ________________________________________________ 
Most helpful thing lately ________________________________________________ 
Most important safety note ________________________________________________ 
Medication list is located ________________________________________________ 
Advance directive / DNR / POLST / MOLST 
location ________________________________________________ 

Do not forget ________________________________________________ 
 

Before you begin care, speak to them as a person first. 
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5. Please Remember I Am a Person 
The details that preserve dignity 

These details are not extras. They help anyone offering care remember the person behind the care plan. 

I like to be called ________________________________________________ 
Please do not call me ________________________________________________ 
Favorite color ________________________________________________ 
Favorite songs / music ________________________________________________ 
Music that calms me ________________________________________________ 
Favorite shows / books / hobbies ________________________________________________ 
Sports teams / topics I enjoy ________________________________________________ 
Foods that bring back memories ________________________________________________ 
People I love talking about ________________________________________________ 
Things that make me smile ________________________________________________ 
Things that upset or frighten me ________________________________________________ 
Comfort items ________________________________________________ 
Faith / prayer / spiritual preferences ________________________________________________ 

 

Care is not only what we do. It is how much personhood we protect while doing it. 
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6. Comfort and Communication Preferences 
Small details that make care feel safer 

When someone is tired, sick, anxious, confused, or near the end of life, tone and routine matter. This page helps helpers begin 
gently. 

They respond well to: 
_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 

They may become upset by: 
_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 

Helpful phrases or reassurance: 
_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 

Conversation starters that usually work: 
_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 

Care approach reminders 

Tell them who you are, even if they know you. 

Explain what you are about to do before you do it. 

Offer small choices when possible: tea or water, blue cup or white cup, music or quiet. 

Do not rush meals unless safety requires it. 

Let silence be okay. Not every moment needs filling. 
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7. Emergency Contacts 
Numbers that should not have to be remembered 

Emergency 911 
Nearest hospital ________________________________________________ 
Preferred hospital ________________________________________________ 
Primary doctor ________________________________________________ 
After-hours number ________________________________________________ 
Main family contact ________________________________________________ 
Backup family contact ________________________________________________ 
Neighbor / nearby helper ________________________________________________ 
Pharmacy ________________________________________________ 
Hospice main number ________________________________________________ 
Home health agency ________________________________________________ 
Clergy / spiritual contact ________________________________________________ 
Funeral home / final arrangement contact, 
if known ________________________________________________ 

 

For U.S. families, the Eldercare Locator is a public service that connects older adults and caregivers with local services. Phone: 1-
800-677-1116. Source note included at the end of this guide. 
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8. Care Team Directory 
Who helps with what? 

Primary care physician Name / phone / notes 
Specialist Name / phone / notes 
Cardiologist Name / phone / notes 
Neurologist Name / phone / notes 
Oncologist Name / phone / notes 
Dietitian / nutritionist Name / phone / notes 
Speech-language pathologist / swallowing 
specialist Name / phone / notes 

Physical therapist Name / phone / notes 
Occupational therapist Name / phone / notes 
Social worker / case manager Name / phone / notes 
Hospice nurse Name / phone / notes 
Chaplain / clergy Name / phone / notes 
Medicare / insurance counselor Name / phone / notes 

 

A tired caregiver should not have to search for a number while also trying to stay calm. 
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9. Medical Snapshot 
Write known facts only. Use “unknown” when needed. 

Date of birth ________________________________________________ 
Blood type, if known ________________________________________________ 
Allergies ________________________________________________ 
Major diagnoses ________________________________________________ 
Mobility needs ________________________________________________ 
Hearing / vision needs ________________________________________________ 
Dentures / dental notes ________________________________________________ 
Skin / pressure sore concerns ________________________________________________ 
Fall risk notes ________________________________________________ 
Memory / dementia notes ________________________________________________ 
Pain notes ________________________________________________ 
Oxygen / breathing notes ________________________________________________ 
Important baseline ________________________________________________ 

 

Do not guess medical information. If unsure, write “unknown” and ask the care team. 
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10. Decision Authority Map 
Who is allowed to decide, sign, or speak? 

This page is for clarity only. It is not legal advice. Laws and documents vary by state and situation. When in doubt, ask an attorney, 
social worker, hospice team, hospital case manager, or appropriate professional. 

Important distinction: an executor usually handles estate matters after death. A health care proxy, medical power of attorney, or 
similar agent may make medical decisions while the person is living if the legal conditions are met. A financial power of attorney 
may handle financial matters while the person is living if valid and active. 

Health care decision-maker / proxy Name / phone / document location 
Financial power of attorney Name / phone / document location 
Executor of will / estate Name / phone / document location 
Backup decision-maker Name / phone / document location 
Attorney Name / phone / notes 
Financial advisor / accountant Name / phone / notes 
Advance directive location ________________________________________________ 
DNR / POLST / MOLST location, if applicable ________________________________________________ 
Who should be called first for major 
decisions? ________________________________________________ 

 

Clarity before crisis is an act of kindness. 
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11. Important Documents Locator 
Where things are kept, not the sensitive details themselves 

Use this page to record where documents are kept. Avoid carrying original documents in this guide unless the family has chosen 
that plan. 

Advance directive Location / contact 
Health care proxy / medical POA Location / contact 
Financial POA Location / contact 
Will / trust Location / contact 
Insurance policies Location / contact 
Medicare / insurance cards Location / contact 
Bank / financial contact list Location / contact 
Military records Location / contact 
Birth / marriage / legal documents Location / contact 
Safe deposit box information Location / contact 
Funeral / final arrangement notes Location / contact 

 

The National Institute on Aging recommends organizing legal, financial, personal, and health information before a medical 
emergency and making sure someone trusted knows where to find important papers. Source note included at the end of this 
guide. 
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12. Medication and Pharmacy Notes 
Location and changes, not a substitute for a medication record 

This page is not a medication administration record. Medications can change quickly, and mistakes can be serious. 

Use this page to record where the current medication list is kept, who to call, and what questions need follow-up. 

Current medication list is kept ________________________________________________ 
Medication organizer location ________________________________________________ 
Pharmacy name and phone ________________________________________________ 
Prescribing doctor for most medications ________________________________________________ 
Known medication allergies ________________________________________________ 
Recent medication change ________________________________________________ 
Date changed ________________________________________________ 
Who gave the instruction ________________________________________________ 
Medication questions to ask pharmacist / 
doctor ________________________________________________ 

 

Reminder 

Do not crush, split, stop, or change medication timing unless the care team or pharmacist says it is safe. 

If swallowing pills is difficult, ask the doctor, pharmacist, nurse, or hospice team for guidance. 

Record new instructions in “What the Doctor Said” and update the medication list location. 
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13. Digital Access Map 
Do not write full passwords here 

Digital access can become stressful during elder care: patient portals, pharmacy refills, Medicare, email, bill pay, telehealth, 
insurance, and family communication. 

For security, this page should map where access instructions are kept. Do not write full passwords here unless this guide is stored 
securely and the family has agreed to that plan. 

Website / Account Purpose Username Hint Password Stored Where? Who Has Access? 
     
     
     
     
     
     
     
     
     

A secure map is better than a hidden password no one can find during a crisis. 
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14. Food, Texture, and Swallowing Instructions 
Safety first. Dignity always. 

If the person has chewing or swallowing difficulty, always follow the care plan. Do not guess texture. Do not change liquid 
thickness or food texture without guidance from the care team. 

Use this page so helpers do not have to rely on memory. 

Current diet order / food texture Regular / soft / minced / pureed / other 
Liquid thickness, if any Thin / mildly thick / moderately thick / extremely thick / IDDSI level / other 
Positioning instructions Upright / small bites / slow pace / supervision / other 
Straw allowed? Yes / No / Ask care team 
Foods to avoid ________________________________________________ 
Drinks to avoid ________________________________________________ 
Favorite safe foods ________________________________________________ 
Foods refused recently ________________________________________________ 
Best cups / utensils ________________________________________________ 
Dentures needed for meals? Yes / No / Notes 

 

ASHA describes dysphagia as a swallowing disorder, and dysphagia care may include changes to food consistency, posture, and 
caregiver education. Source note included at the end of this guide. 
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15. Mealtime Dignity Checklist 
Make the meal feel like care, not a task 

Before serving food or drink, use this page as a gentle reminder. The goal is not perfection. The goal is safety, comfort, and dignity. 

[ ] Person is awake enough for the meal [ ] Correct food texture is prepared 
[ ] Correct liquid thickness is prepared [ ] Positioning instructions are followed 
[ ] Dentures, glasses, or hearing aids are in place if needed [ ] Preferred cup, spoon, plate, or napkin is ready 
[ ] Food temperature is comfortable [ ] Room is calm enough for eating 
[ ] Small bites or spoonfuls are used if needed [ ] Pace is slow and respectful 
[ ] Caregiver is seated when possible [ ] Person is spoken to directly 
[ ] The meal is named respectfully [ ] Any coughing, fatigue, refusal, or discomfort is recorded 

 

Small mealtime detail that helps: 
_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 

The meal may be modified. The person is not. 
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16. Nutrition and Hydration Watch 
Patterns to notice and share with the care team 

This page is not a diet plan. It helps the caregiver notice patterns and prepare better questions for the doctor, dietitian, speech-
language pathologist, nurse, or hospice team. 

Hydration goal, if provided ________________________________________________ 
Foods that encourage intake ________________________________________________ 
High-protein foods allowed ________________________________________________ 
Foods easiest when tired ________________________________________________ 
Foods that seem too dry / hard / tiring ________________________________________________ 
Signs they are tiring during meals ________________________________________________ 
Signs intake is dropping ________________________________________________ 
When to call the care team ________________________________________________ 

 

Food safety reminder 

Older adults are at higher risk for serious foodborne illness. Follow food safety basics: clean, separate, cook, and chill. Source note 
included at the end of this guide. 
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17. Appointments and Transportation 
Reduce appointment-day panic 

Use this page to prepare for appointments before the day becomes rushed. 

Date Time Provider Location Transportation Questions to Ask 
      
      
      
      
      
      
      

Before leaving 

[ ] ID [ ] Insurance cards [ ] Medication list [ ] Mobility equipment 
[ ] Glasses / hearing aids [ ] Water / snack if allowed [ ] Questions list [ ] Care ledger pages 

 

  



 

The Caregiver Kitchen Ledger & Handoff Guide | TheGardeningChef.com 

18. What the Doctor Said 
One page per important visit or call 

Date ________________________________________________ 
Provider ________________________________________________ 
Reason for visit / call ________________________________________________ 
Main concern discussed ________________________________________________ 
New instructions ________________________________________________ 
Medication changes ________________________________________________ 
Diet / swallowing changes ________________________________________________ 
Follow-up needed ________________________________________________ 
Tests ordered ________________________________________________ 
Warning signs to watch ________________________________________________ 
Next appointment ________________________________________________ 
Who was present ________________________________________________ 

 

Write it down before the day swallows the details. 
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19. Hospice, Home Health, and Support Services 
Who is helping, and when should they be called? 

Hospice and home health teams can be a major source of guidance. Ask them what to call about, what to expect, what supplies are 
available, and what changes should be reported right away. 

Hospice agency ________________________________________________ 
Main number / after-hours number ________________________________________________ 
Nurse ________________________________________________ 
Social worker ________________________________________________ 
Chaplain / spiritual care ________________________________________________ 
Equipment provider ________________________________________________ 
Medication delivery / pharmacy ________________________________________________ 
Supplies provided ________________________________________________ 
Call hospice/home health about ________________________________________________ 
What they told us to expect ________________________________________________ 

 

Medicare describes hospice as a team-oriented approach that addresses medical, physical, social, emotional, and spiritual needs, 
and also supports the family or caregiver. Source note included at the end of this guide. 
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20. Medicare, Insurance, and Benefits Questions 
A place to collect questions before calls 

Medicare card location ________________________________________________ 
Supplement / Advantage plan ________________________________________________ 
Prescription plan ________________________________________________ 
Long-term care insurance ________________________________________________ 
Medicaid contact, if applicable ________________________________________________ 
Case manager / benefits counselor ________________________________________________ 
Bills / claims to ask about ________________________________________________ 
Questions for Medicare / insurance ________________________________________________ 

 

Helpful U.S. resources 

1-800-MEDICARE: 1-800-633-4227. 

SHIP: free local Medicare counseling. Ask Medicare.gov or your state program for local SHIP help. 

Eldercare Locator: 1-800-677-1116 for local aging services. 
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21. Training and Safety Skills Checklist 
Know what you know, and know what to ask for 

A caregiver should not be expected to improvise high-risk care. Training can reduce fear, improve confidence, and help the 
caregiver know when to call for help. 

Do not attempt skills you have not been trained or instructed to do. Ask the care team what training is appropriate for your 
situation. 

[ ] CPR / AED course [ ] First aid course 
[ ] Choking response guidance [ ] Bloodborne pathogens / body fluid safety 
[ ] Hand hygiene and infection prevention [ ] Safe transfer / lift training from PT/OT 
[ ] Fall prevention basics [ ] Medication safety discussion with pharmacist 
[ ] Food safety for older adults [ ] Dysphagia / swallowing instructions from SLP 
[ ] Dementia communication basics [ ] Hospice what-to-expect teaching 
[ ] Emergency plan review [ ] Fire / oxygen safety if oxygen is used 

 

Training I should ask about: 
_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 

The American Red Cross offers First Aid, CPR, and AED training; it also offers bloodborne pathogens training for people at risk of 
exposure to blood and bodily fluids. Source note included at the end of this guide. 
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22. Hygiene, Grooming, and Forgotten Care 
Small acts that preserve comfort and dignity 

Care is not only meals and medicine. Comfort often lives in the small things: a clean mouth, brushed hair, trimmed nails when safe, 
clean glasses, fresh clothing, and a calm room. 

Ask the care team what is safe for your loved one, especially if they have diabetes, circulation problems, fragile skin, wounds, 
anticoagulant medication, confusion, or pain. 

[ ] Mouth / teeth brushed [ ] Dentures cleaned and stored correctly 
[ ] Lips moisturized if allowed [ ] Glasses cleaned 
[ ] Hearing aids checked [ ] Hair brushed / combed 
[ ] Face washed [ ] Hands washed 
[ ] Fingernails checked [ ] Toenails - ask podiatrist/care team if diabetes, thick nails, poor 

circulation, or poor sensation 
[ ] Clean clothing [ ] Favorite sweater / blanket 
[ ] Skin checked for irritation [ ] Room temperature comfortable 
[ ] Bed linens / chair cushion checked  

 

Comfort details that matter most: 
_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 

NIDCR provides oral health caregiver guides, and NIDDK/MedlinePlus note that people with diabetes or poor sensation may need 
professional foot or nail care. Source notes included at the end of this guide. 
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23. Skin, Falls, Infection, and Environment Watch 
Notice early. Ask early. Record clearly. 

This page is not a treatment plan. It is a reminder to notice and record changes that may need professional guidance. 

If you see sudden changes, severe pain, fever, shortness of breath, confusion, falls, wounds, bleeding, signs of infection, or 
anything that feels urgent, contact the care team or emergency services as appropriate. 

Watch and record 

[ ] New redness or skin breakdown [ ] New swelling 
[ ] New wound or drainage [ ] New pain 
[ ] Fall or near fall [ ] New confusion 
[ ] Fever or chills [ ] New cough with meals 
[ ] Decreased urination / dehydration concern [ ] Constipation or diarrhea concern 
[ ] Blood or body fluid spill - follow care team guidance and use 
proper precautions 

[ ] Oxygen equipment issue 

[ ] Bed/chair discomfort [ ] Room too hot/cold 
 

What changed? 
_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 

Who was notified and when? 
_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 
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24. Memory Capture Plan 
Photos, videos, voice, recipes, stories, and legacy 

Care can become a hallway of tasks: meals, laundry, appointments, medication questions, phone calls. Memory capture brings the 
person back to the center. 

When appropriate and with permission, caregivers can help preserve photos, videos, voice recordings, recipes, songs, stories, and 
small moments. These do not need to be perfect. A shaky phone video of someone laughing may become priceless. 

Consent and comfort reminders 

Ask permission whenever possible: “Would it be okay if I recorded your story?” 

Do not record private care moments, medical visits, or facility staff without permission. 

If the person cannot consent, follow the legal decision-maker’s wishes and the family’s privacy plan. 

Do not post photos, videos, or recordings online without clear permission. 

Label files with date, names, and topic so the family can find them later. 

Memory projects 

[ ] Record favorite recipe [ ] Record a blessing or prayer 
[ ] Take photo with family [ ] Video telling a childhood story 
[ ] Record favorite song or humming [ ] Ask about first job 
[ ] Ask about Sunday dinner [ ] Sort old photos together 
[ ] Ask for advice to grandchildren [ ] Record “what should we remember?” 
[ ] Capture handwriting or signature [ ] Record a holiday memory 

 

If this becomes the final record, let it hold more than intake. Let it hold love. 
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25. Interview Prompts and Legacy Activities 
Questions that can turn care into connection 

Use these when the moment feels right. Skip any question that feels tiring, upsetting, or unwelcome. 

[ ] What was your favorite breakfast growing up? [ ] Who made the best Sunday dinner? 
[ ] What did your kitchen smell like when you were young? [ ] What song brings back a memory? 
[ ] What was your first job? [ ] What was your favorite holiday? 
[ ] Who did you sit next to at family dinners? [ ] What meal reminds you of home? 
[ ] What did your mother or father cook best? [ ] What was your favorite restaurant? 
[ ] What did you grow in the garden? [ ] What did you eat after church? 
[ ] What recipe should the family remember? [ ] What advice would you give the next generation? 
[ ] What are you proud of? [ ] What should we never forget about you? 

 

Story or quote to remember: 
_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 
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26. Gentle Activities for Connection 
Care does not have to be only television and waiting 

Sometimes the kindest activity is quiet. Sometimes it is music. Sometimes it is watching birds out the window. The goal is not 
entertainment at all costs. The goal is presence. 

Low-energy activity ideas 

[ ] Listen to favorite songs [ ] Watch old family videos 
[ ] Look through photo albums [ ] Read a short poem or scripture 
[ ] Name family members in photos [ ] Smell herbs or flowers if safe 
[ ] Fold warm towels [ ] Sort recipe cards 
[ ] Tell “this or that” stories [ ] Hold hands if welcomed 
[ ] Sit near a window [ ] Record a voice note 
[ ] Call a family member [ ] Watch birds or weather 
[ ] Share a favorite dessert smell or memory [ ] Talk about a garden, kitchen, hometown, or holiday 

 

When they are tired 

Choose presence over performance. A calm caregiver sitting nearby may be more comforting than a forced activity. 

Activities they enjoyed: 
_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 

_______________________________________________________________________________________________ 
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27. The Caregiver Is Human Too 
The oxygen mask page 

Caregiving can make a person forget they are a person too. 

You may remember every appointment and still forget your own lunch. You may track every medication and ignore your own 
headache. You may protect someone else’s dignity and quietly lose your own rest. 

This page is a reminder: the caregiver needs care too. 

Did I eat today? Yes / No / Not yet 
Did I drink water today? Yes / No / Not yet 
Did I step outside today? Yes / No / Not yet 
Did I ask for help today? Yes / No / Not yet 
Did I rest for 10 minutes today? Yes / No / Not yet 
What is one thing I need? ________________________________________________ 
Who can I call? ________________________________________________ 
What can wait until tomorrow? ________________________________________________ 

 

You are not failing because you need help. You are human because you need help. 

The National Institute on Aging says taking care of yourself is one of the most important things a caregiver can do. Source note 
included at the end of this guide. 
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28. Family Help Map and Respite Plan 
Turn “let me know” into something useful 

People often want to help but do not know what to do. Use this page to make help specific. 

Task Who Can Help Phone Notes 
Sit with loved one    
Bring groceries    
Prepare meal    
Drive to appointment    
Make calls    
Pick up prescriptions    
Laundry / dishes    
Pray / visit / call    
Give caregiver a break    

Help is easier to accept when the task is clear. 

Respite idea 

Schedule one realistic break before the caregiver reaches a breaking point. Even one hour can matter. 

  



 

The Caregiver Kitchen Ledger & Handoff Guide | TheGardeningChef.com 

29. Before You Begin Care Today 
A quick read for today’s helper 

Today’s date ________________________________________________ 
Primary caregiver today ________________________________________________ 
Best number to call with questions ________________________________________________ 
Current mood / energy level ________________________________________________ 
Last meal or drink recorded ________________________________________________ 
Most recent concern ________________________________________________ 
Most helpful thing lately ________________________________________________ 

 

Begin gently 

Tell them who you are. 

Tell them what you are doing before you do it. 

Offer choices when possible. 

Move slowly. 

Let the meal be a moment, not just a task. 

Record anything important in the ledger. 

Food matters. Dignity matters too. 
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30. The Running Care Ledger 
The checkbook idea 

A checkbook register worked because it did not reset every day. 

It kept going. 

Each line became part of a larger record. A deposit, a withdrawal, a bill paid, a balance updated. Over time, the register told the 
story of a household. 

The Caregiver Kitchen Ledger works the same way. 

It does not need a new page for every day. It does not need a long summary. It does not ask the caregiver to stop everything and 
write an essay. 

It simply keeps a running record. 

One meal. One drink. One note. One moment. One line at a time. 

The goal is not to record everything. The goal is to preserve what matters. 

Some entries will be practical: intake, coughing, refusal, hydration, fatigue, care instructions. 

Some entries will be emotional: a smile, a song, a memory, a joke, a favorite flavor, a peaceful moment. 

Both matter. 
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31. How to Use the Care Balance 
A simple signal, not a grade 

Each line in the ledger includes a Care Balance. This is not a medical score. It is a quick signal that helps patterns appear over time. 

Balance Meaning Examples 
+1 - Nourished Went well. Comfort, intake, participation, 

or connection. 
Ate well. Smiled. Drank safely. Enjoyed music. Relaxed. 

0 - Steady Neutral, ordinary, or mostly okay. Ate some. Tired but calm. No major change. 
-1 - Watch Closely Something needs attention or follow-up. Low intake. Refusal. Coughing. Fatigue. Confusion. Dehydration 

concern. 

What to watch for 

If breakfast is often +1, breakfast may be working. If dinner is often -1, the meal may be too late, too tiring, too dry, or too difficult. 
If drinks are repeatedly -1, hydration or liquid safety may need attention from the care team. 

The number is not a judgment. It is a small signal that helps the family see. 
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32. Sample Ledger Entries 
Practical notes and memory notes can live together 

Date / Time Meal, Drink, or Care Moment Amount / Response Care Balance Notes, Memory, or Next Step 
Mon 8:15 AM Soft scrambled eggs and tea Ate about half +1 Said the eggs reminded her of Sunday mornings before church. Try 

again later this week. 
Mon 12:30 PM Chicken soup Few spoonfuls 0 Tired but calm. Liked the warm broth more than the chicken. 
Mon 3:00 PM Water Two small sips -1 Refused more. Try smaller cup. Watch hydration. Ask nurse if this 

continues. 
Mon 5:45 PM Mashed potatoes and gravy Ate well +1 Smiled when we talked about Thanksgiving. Said, “Your 

grandmother made them better.” 
Tue 10:00 AM Music and photo album Talked for 10 minutes +1 Recognized photo of brother. Record story next time if willing. 

If this becomes the final meal log, let the family find more than food. Let them find the 
person they loved. 
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33. Printable Care Ledger Register 
Print this page again and again as needed 

Date / Time Meal, Drink, or Care Moment Amount / Response Care Balance Notes, Memory, or Next Step 
 
 

 

 
 

 

 
 

 

 
 

 

 
 

 
 
 

 

 
 

 

 
 

 

 
 

 

 
 

 
 
 

 

 
 

 

 
 

 

 
 

 

 
 

 
 
 

 

 
 

 

 
 

 

 
 

 

 
 

 
 
 

 

 
 

 

 
 

 

 
 

 

 
 

 
 
 

 

 
 

 

 
 

 

 
 

 

 
 

 
 
 

 

 
 

 

 
 

 

 
 

 

 
 

 
 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

Memory prompt 

What did they say, remember, smile at, refuse, enjoy, or need today? 
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34. Extra Printable Care Ledger Register 
Copy this page for continued use 

Date / Time Meal, Drink, or Care Moment Amount / Response Care Balance Notes, Memory, or Next Step 
 
 

 

 
 

 

 
 

 

 
 

 

 
 

 
 
 

 

 
 

 

 
 

 

 
 

 

 
 

 
 
 

 

 
 

 

 
 

 

 
 

 

 
 

 
 
 

 

 
 

 

 
 

 

 
 

 

 
 

 
 
 

 

 
 

 

 
 

 

 
 

 

 
 

 
 
 

 

 
 

 

 
 

 

 
 

 

 
 

 
 
 

 

 
 

 

 
 

 

 
 

 

 
 

 
 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

Gentle note 

One line is enough. The ledger works because it keeps going. 
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35. Resources and Source Notes 
Safety and support references 

These resources informed safety reminders and support sections. Verify links and local requirements before publication. This guide 
should not be presented as medical, legal, financial, or emergency training. 

Resource URL 
National Institute on Aging - Taking Care of Yourself: Tips for 
Caregivers 

https://www.nia.nih.gov/health/caregiving/taking-care-yourself-tips-caregivers 

National Institute on Aging - Getting Your Affairs in Order 
Checklist 

https://www.nia.nih.gov/health/advance-care-planning/getting-your-affairs-order-checklist-documents-
prepare-future 

ASHA - Adult Dysphagia Practice Portal https://www.asha.org/Practice-Portal/Clinical-Topics/Adult-Dysphagia/ 
CDC - Safer Food Choices for Adults 65 and Older https://www.cdc.gov/food-safety/foods/adults-65-older.html 
Medicare - Hospice Care Coverage https://www.medicare.gov/coverage/hospice-care 
Eldercare Locator - Administration for Community Living https://eldercare.acl.gov/home 
Medicare - Helpful Tools / SHIP counseling https://www.medicare.gov/basics/get-started-with-medicare/using-medicare/helpful-tools 
American Red Cross - CPR, First Aid, AED training https://www.redcross.org/take-a-class 
American Red Cross - Bloodborne Pathogens training https://www.redcross.org/take-a-class/classes/bloodborne-pathogens-training-online/a6RVx000000bZtF.html 
988 Suicide & Crisis Lifeline - Get Help https://988lifeline.org/get-help/ 
NIDCR - Brushing: Information for Caregivers https://www.nidcr.nih.gov/health-info/publications/brushing-information-caregivers 
NIDDK - Diabetes & Foot Problems https://www.niddk.nih.gov/health-information/diabetes/overview/preventing-problems/foot-problems 
MedlinePlus - Diabetes: Taking Care of Your Feet https://medlineplus.gov/ency/patientinstructions/000081.htm 
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36. Closing Note for the Caregiver 
This is a journey guide, not a burden 

This guide cannot make caregiving easy. 

Nothing can. 

But it can make caregiving less lonely, less scattered, and less dependent on one exhausted person remembering everything. 

Use the pages that help. Ignore what does not apply. Print the ledger pages when you need more space. Bring the notes to 
appointments. Hand the guide to a helper. Let the memory prompts turn a meal into a conversation. 

If this guide is filled out even partially, it can make care easier to share. If the ledger is used regularly, it can help the family see 
patterns. If the memory notes are saved, they may one day become a gift. 

The caregiver matters. 

The person receiving care matters. 

The moments matter. 

This is not only a record of what was eaten. It is a record of what was shared. 

For more caregiver food ideas, dignity plates, and family care systems, visit: 

TheGardeningChef.com 


